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This document refers to the PhD in Public Health and Lifestyle (henceforth referred to as "PhD
Program") and includes the main guidelines and instructions, along with useful links and
references, to guide both applicants and PhD studentsthroughout their doctoral path.

Please note that these guidelines may change over the years, so it is important to refer to the
document's update date.

For regulatory aspects, please consult the University Regulation on PhD Programs (D.R. No. 900
of April 11, 2022, and subsequent amendments) in compliance with D.M. 226/2021.

USEFUL LINKS AND REFERENCES

University of Pavia PhD Programs website: https://phd.unipv.it/

Regulatory sources: https://phd.unipv.it/fonti-normative/

PhD student information: https://phd.unipv.it/information-for-phd-students/
Research Training Office: uoc.formazionericerca@unipv.it

Frequently Asked Questions: https://phd.unipv.it/frequently-asked-questions/

PhD Program in Public Health and Lifestyle website: phd-public-health.unipv.it
Coordinator: Professor Cristina Montomoli (cristina.montomoli@unipv.it)
PhD Secretariat: Dr. Manuela Anelli (phd-public-health@unipv.it)

PhD Student Representatives: Dr. Sara Santero (sara.santeroOl@universitadipavia.it) and Dr.
Beatrice Camia (beatrice.camiaOl@universitadipavia.it)

Secretariat of the Department of Public Health, Experimental and Forensic Medicine:
sanpubb.segreteria@unipv.it
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2. BEFORE APPLYING FOR THE COMPETITION

Those interested in participating in the admission competition for the PhD in Public Health
and Lifestyle are first encouraged to read the following documents available at the link
https://phd.unipv.it/call-for-applications/:

e the competition announcement, containing the application procedures for the
admission competition

e Annex 1, which includes the dates and procedures for the admission exam
e Annex 2, listing available positions — with and without scholarships.

Additionally, candidates must prepare a research project related to one of the PhD Program’s
research areas, which they may present to a member of the Scientific Committee who has the
necessary expertise in that specific research area to act as a Tutor. It is an essential
requirement that the Tutor be a member of the PhD Program'’s Scientific Committee. In a
further stage it will be possible, prior to the Scientific Committee’s approval, to designate an
external co-Tutor.

Questions regarding the types of the available scholarships and the competition application
procedure should be directed to the Research Training Office
(uoc.formazionericerca@unipv.it).

Important: In the case of thematic scholarships, candidates must submit a research project
aligned with the scholarship’s theme; failure to do so will result in disqualification from the
admission competition.

3. ADMISSION PROCEDURE

The admission procedure for the PhD Program consists of an assessment of qualifications and
an oral examination conducted by an Examination Committee, composed of members of the
Scientific Committee (three full members and two substitutes). All information regarding the
admission exams (dates, methods of evaluating qualifications and the oral exam, languages in
which the oral exam can be taken, and methods of communicating results to candidates) is
contained in Annex 1 of the competition announcement, which is recommended for careful
reading.
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4. RIGHTS AND DUTIES OF DOCTORAL STUDENTS
4.1. Scholarships

Scholarships are awarded on an annual basis and their renewal is contingent upon the PhD
student's admission to the following year by the Scientific Committee (see section 6, Annual
Advancement Procedure). The scholarship amount is paid in monthly installments. The total
amount of the doctoral scholarship is €16,243.00 before social security deductions. The net
monthly amount is approximately €1,200.00.

Important: Payslips and the Certificazione Unica (Annual Income Certification) are available
for download at https://io.unipv.it/. Moreover, doctoral scholarships are subject to INPS social
security contributions under the separate management system according to current
regulations.

4.2, Attendance of the PhD Program
Admission to the PhD Program requires a full-time and exclusive commitment.
4.3. Tutoring and Supplementary Teaching

PhD studentsmay conduct tutoring activities, including paid tutoring, for undergraduate and
master's degree courses at the University of Pavia or other universities, without time
limitations, provided they have obtained prior approval from the Scientific Committee. In
addition, PhD studentsare allowed to carry out supplementary teaching activities, up to a
maximum of forty hours per academic year, as assigned by the Department Council based on
the recommendations of faculty members responsible for activities requiring collaboration. In
this case as well, authorization from the Scientific Committee of the PhD Program is required.

4.4. Other Paid Activities

PhD studentswith a scholarship, through the signing of service contracts, may engage in paid
activities that allow them to acquire skills related to the PhD Program'’s training area, as well
as activities that contribute to research consistent with their training and funded by external
entities other than the University of Pavia.

Participation in such activities must be approved by the Scientific Committee, which will also
assess compatibility with the attendance of educational/training activities and the fulfillment
of the PhD student’s research responsibilities. Approval from the Scientific Committee also
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requires a written statement from the PhD student's Tutor. The Committee may approve any
activity deemed beneficial to the PhD student’s research, provided that the remuneration does
not exceed € 16,243.00 gross annually. Such authorizations must be submitted to the relevant
administrative office.

For PhD students without a scholarship, there is no restriction on income, and they are neither
subject to oversight of their work activities by the Scientific Committee nor to any earning
limits.

4.5. Extensions and Suspensions

For valid reasons that prevent the submission of the doctoral thesis within the program’s
specified duration, the Scientific Committee may, upon the PhD student’s request, grant an
unpaid extension of up to twelve months.

An extension of no more than twelve months may also be approved by the Scientific
Committee for justified scientific reasons, ensuring the corresponding extension of the
scholarship’s duration with funds sourced by the Committee.

PhD students may request a suspension of the program for up to six months for valid reasons
established by law or doctoral regulations. During the suspension period, no scholarship or
equivalent funding is provided. In any case, the suspension period must be made up, with the
payment of any scholarship installments at the end of the prescribed PhD Program, so that the
total duration of the program remains the same for all PhD students.

Important: Extension and suspension periods must not exceed a total of eighteen months,
except in specific and/or exceptional cases.

4.6. Withdrawal from the PhD Program
The following circumstances result in withdrawal from the PhD Program:
e anegative evaluation during the annual activity review;
o unjustified and prolonged absences, reported by the Coordinator to the relevant office;
e violation of incompatibility regulations;
o failure to comply with enrollment procedures;

o failure to submit the application for the final examination within the set deadlines.
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5. PHD STUDENTS' EDUCATIONAL DUTIES

Throughout each year of the PhD Program, PhD students are required to attend courses
included in the PhD Program's curriculum and courses aimed at acquiring cross-disciplinary
skills. The courses offered by the PhD Program are listed in the Study Plan published on the
website phd-public-health.unipv.it.

Throughout their studies, PhD student sare required to earn at least 30 ECTS credits by
attending the PhD Program’s courses and cross-disciplinary courses, as well as by
participating in initiatives and activities, including those promoted by entities outside the
University. Of these 30 ECTS credits, at least 6 must come from cross-disciplinary courses, and
of these 6, at least 3 must be obtained through participation in activities aimed at acquiring
cross-disciplinary skills, as offered by the School of Advanced Doctoral Training (SAFD) and
available at https://phd.unipv.it/corsi-trasversali-per-dottorandi/.

In addition to the SAFD-accredited cross-disciplinary courses, PhD students may attend
seminars, conferences, and laboratory and research activities to acquire cross-disciplinary
skills. The allocation of ECTS credits from participation in the activities listed above is as
follows:

e participation in national and internation conferences with the presentation of research
results: 0.5 ECTS credits for half-day conferences, up to a maximum of 2 ECTS credits
for conferences lasting more than 2 days

e delivery of invited lectures/seminars: 0.5 ECTS credits

e participation in Open Badge courses organized by the University of Pavia: 1 ECTS credit
per 8 hours, with final test

e cross-disciplinary courses different from the ones accredited by SAFD: 1 ECTS credit
per 4 hours

e participation in Winter/Summer Schools: 1 ECTS credit per 4 hours

Important: There is no maximum number of ECTS credits that a PhD student can acquire.
Additionally, at the end of each doctoral year, students must attach the certificates for credits
to be validated to their annual report. The Scientific Committee reserves the right to recognize
credits and quantify the credit hours of the courses attended and the cross-disciplinary
activities completed. Finally, it is important to note that participation in scientific conferences
without presenting one’s own research results does not qualify for credit acquisition.
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6. PROCEDURE FOR YEARLY ADVANCEMENT
6.1. Procedure for Admission to the Second and Third Years

By the end of the first and second years—typically by the end of September—PhD students
must prepare a report, based on a provided template, summarizing the research activities
carried out and listing any publications/abstracts and conference presentations made during
the year in question.

This document must be sent by email to the Coordinator and the Tutor. Additionally, for the
admission to the following year, PhD students must present their research activity results to
the Scientific Committee in a 20-minute oral presentation. Specifically:

o at the end of the first year, they must present the study protocol and literature review
related to their research project;

o at the end of the second year, they must present the preliminary results of their
research;

o at the end of the third year, they must present the final results and conclusions of their
research.

In June, the Coordinator will inform PhD students of the deadline for submitting the annual
report and presenting their research results. The Scientific Committee evaluates the report,
confirms the number of ECTS credits obtained over the doctoral year, and provides a decision
on the student’s advancement to the next year during a session held by September 30.

6.2. Procedure for Admission to the Final Examination (for Third-Year PhD Students)

To be admitted to the final examination, the PhD students submit to the Coordinator a report
(PhD Students’ Annual Report) on activities carried out during the doctoral program and any
publications produced. The deadline for submitting this documentation is published on the
PhD Program website. Along with this date, the presentation date (Admission to Final Exam)
to the Scientific Committee is also published. The PhD students must then present—just as in
the advancement to the second and third years—their work before the Scientific Committee to
be admitted to the final examination (PhD thesis defense).
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The Scientific Committee, after having received the Tutor's opinion, evaluates the PhD
student'’s eligibility for the final exam and issues an admission resolution, which is sent to
each student to proceed with the final exam registration. The Scientific Committee also
designates two external examiners, not affiliated with UniPv and with proven expertise, of
whom at least one must be a university professor. The PhD students must also send a copy of
their thesis to each external examiner.

6.3. Acquiring the PhD Degree

Within 15 days of completing the PhD Program, the PhD students submit an application for the
final examination to the Rector, together with the admission resolution issued by the Scientific
Committee. External examiners provide a detailed assessment of the PhD student’s work
(Reviewer's Form) approximately one month after receipt. Examiners may propose admission
to the public discussion or a deferral of the thesis defense for no more than six months. After
this period, and after resubmitting the thesis with a new written statement from the external
examiners, the student is, in any case, admitted to the defense.

Finally, the Scientific Committee appoints a committee for the doctoral thesis defense session.
At least 20 days before the final exam date, the PhD students must upload the revised thesis to
their personal area. Instructions for completing the online application for the final doctoral
examination are available at: https://phd.unipv.it/wp-content/uploads/2024/09/istruzioni-en-
2024.pdf.

7. RESEARCH ACTIVITY BUDGET
7.1. Research Funds Available to Doctoral Students

Each doctoral student is provided with a budget for research activities in Italy and abroad in
addition to their scholarship, amounting to at least 10% of the annual scholarship amount. This
budget is allocated to the Department of Public Health, Experimental and Forensic Medicine,
as provided by Article 34, paragraph 3 of the Regulation on PhD Programs. These funds are
used according to the procedures established for research funds allocated to faculty members.

The funds available to each PhD student are:

e 1styear:10% of the annual scholarship
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e 2nd year: 10% of the annual scholarship
e 3rd year: 10% of the annual scholarship

Important: When completing the mission request (see section 8, Missions), the students must
indicate their Tutor as the person responsible for the funds (10% of the annual scholarship).
Additionally, doctoral funds (10% research activity budget) do not necessarily need to be spent
within the current academic year but can be accumulated up to the third year of the PhD
program.

7.2. Eligible Research Activity Expenses

Conference, Congress, and Course Registrations: Eligible expenses include registration fees
for conferences, congresses, training courses, and language improvement programs, including
those held online, as well as any membership fees to the organizing entity.

Software and Hardware Purchases: Expenses for purchasing software, personal computers,
and small equipment are eligible, provided that such items remain available to the Department
upon completion of the doctoral program.

Supplementary Expenses: Eligible expenses include lecture notes, consumables for laboratory
use, booklets, and printed materials for conference/meeting presentations. Additionally, costs
associated with scientific article publications, thesis editing, and translation are eligible.

PhD Program Operations: PhD students may allocate their research budget, or part of it, to PhD
Program operations to support activities beneficial to the program itself.

Books and Journals: The acquisition of library and documentary materials is managed by the
University’s Library System with its own funds, to which PhD students may contribute upon
authorization. Please refer to the Department of Public Health, Experimental and Forensic
Medicine for fund transfer procedures and any accounting restrictions, and to the Library for
acquiring library resources in accordance with applicable policies.

The Department of Public Health, Experimental and Forensic Medicine
(sanpubb.segreteria@unipv.it) is responsible for the administrative procedures for purchasing
goods and services and for reimbursing expenses incurred, following the University's
administrative, financial, and accounting regulations, and the PhD Program Regulation.
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8. MISSIONS

8.1. General Rules

PhD students assigned to carry out activities in the University’s interest and involved in
specific research programs are eligible for mission assignments. For these cases and related
eligible expenses, refer to the current Missions Regulations, available at
https://missioni.unipv.it/Nuovo_REGOLAMENTO_MISSIONI. pdf.

PhD students carrying out mission activities must request authorization through the
dedicated portal https://missioni.unipv.it. For mission entitlements, PhD students are treated
equivalently to university researchers. In the “Help” section of the portal, several video tutorials
and manuals are available for completing missions and reimbursement requests.

Important: When completing the mission form, students must be aware of the funds to be used
and specify the fund manager responsible for approving their use. Only the fund manager
should be indicated, who will later add the fund reference.

8.1. Eligible Expenses for Training and Research Mobility Activities

For both domestic and international mobility activities related to training and research, and
previously approved by the Scientific Committee, the following expenses are reimbursable:

Accommodation: Expenses are reimbursable with an invoice or fiscal receipt in the PhD
student’s name, or with a formal lease contract and payment receipts. Non-reimbursable items
include unregistered contracts and receipts from non-fiscal entities.

Travel expenses: Reimbursement covers travel to and from the research site, including trains,
subways, buses, coaches, flights, ships, airport/port shuttle services, and other regular public
transport. For urban travel needed to reach the activity location, public transportation costs
are reimbursed according to the stay duration.

For each expense, documentation must be provided, including:

Original ticket with the fare paid, or

Electronic ticket with the fare paid, or

Original receipt from a travel agency indicating the expense.

Reimbursement does not cover the use of personal or rental vehicles. Alternative

transportation may be reimbursed only if the destination is inaccessible by regular public
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transport. For accommodation-related spending limits, refer to the current Missions
Regulation.

8.2. Common Requirements

Expense reimbursement requires valid fiscal documentation proving payment by the
beneficiary. If any documentation lacks certain essential details or is in a language other than
Italian, English, French, German, or Spanish, a supplementary explanatory statement signed
by the applicant is required under DPR 445/2000.

The applicant must sign the reimbursement request, assuming responsibility for the
authenticity and legality of the receipts and implicitly agreeing not to request reimbursement
for the same expense from other public or private entities.

Fiscal documentation is strictly personal: third-party payments are not reimbursable. For
payments in currencies other than euro, reimbursement is based on the exchange rate on the
date of the expense document.

8.3. Digital and Administrative Procedure

For the reimbursement of expenses related to training and research mobility or mission
assignments, PhD students must initiate the procedure through the U-web Missions module
at https://missioni.unipv.it prior to departure. Upon return, they should enter detailed
expenses so the Department of Public Health, Experimental and Forensic Medicine can
process the reimbursement after verification.

For reimbursement related to research and training mobility, PhD students select REQUEST
TYPE: DOCTORAL STUDENT MOBILITY EXPENSE REIMBURSEMENT, using the TES -
University Regulation type.

8.4. Reimbursement Requests for Online Conferences/Congresses

To request reimbursement for registration fees for online conferences and congresses, PhD
students must email the Department Director, copying the Secretariat
(sanpubb.segreteria@unipv.it) and the fund manager.

The email should include:
e A description of the event (name, organizer, date, etc.),

e Event brochure or presentation, if possible,
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e Cost,
e Covering funds.
PhD students must also copy the PhD Program Coordinator and obtain authorization.
After the event, the following should be sent to the Secretariat (sanpubb.segreteria@unipv.it):
e Invoice addressed to the student (not the Department),
e Proof of attendance,
¢ Copy of any communication presented.
The expense will be reimbursed by bank transfer.

Important: For online events, mission authorization is not required.

9. PERIODS ABROAD

To undertake a research period abroad, please read the procedure at
https://phd.unipv.it/research-periods-abroad-2/.

Calls for mobility scholarships and the procedure for establishing a thesis co-supervision are
available at https://phd.unipv.it/mobility-scholarships/.
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